
      
 

    
  

  
 

  
  

   
  

   
  

   
  

    
  

    
    

  
  

  
     
    
   

  
   
  

   
   

  
  
  

  
  

  
  

 
 

   
 

   

University 

Owner: Service Development Manager, Library & Learning Support 

Effective date: 01.12.15 
Updated: 20.08.20 

Copyright Guidelines for Staff 

1. SCOPE AND PURPOSE 

1.1 These guidelines are for Bournemouth University staff 

1.2 These guidelines should be followed when copying copyright materials 

2. LINKS TO OTHER BU DOCUMENTS 

2.1 





        

  
  

  

 
  

  

 
  

   
  

   
  

  
   

   
  

  
  

    
 

  
  

     
 

   
    

  
 

  
  
  

   
  

  
 

       
     
    
       

  
   

   
    

  
   

 
    

  
  

 
    

   
       

   
 

    

amount copied is reasonable and appropriate to the context then it is likely that it can be considered 
fair dealing. 

Text and data mining analysis for non-commercial research 

A whole work may be copied for the purpose of computational analysis of anything recorded in the 
work, solely for the purpose of non-commercial research. The copy should be accompanied by a 
sufficient acknowledgment. 

5. EXAMS 

The “illustration for instruction” exception of the Copyright, Designs and Patents Act 1988 permits 
copying for the purposes of examination (which includes setting examination questions, 
communicating the questions to students and answering questions), but fair dealing applies, i.e. 
short extracts only may be copied, not a whole work. 

Dissertations and theses are covered by this exception and students may include third party copyright 
materials in their academic work, but fair dealing applies, and the materials should be fully 
referenced. 

6. THE COPYRIGHT LICENSING AGENCY (CLA) PHOTOCOPYING AND SCANNING 
LICENCE 

The University has a licence granted by the CLA which allows some photocopying and scanning for 
educational purposes beyond what is allowed under the Copyright, Designs and Patents Act. CLA 
licence guidelines can be found near every Library photocopier, and are available from the CLA 
website. 



        

  
    

     
  

  
     

  
   

    
  

    
  

   

    
   

  
   

  
   

    
     
      

      
       

    
   

    



        

  
    

  
 

  
   
   

     
   

      
  

  
   

 
 

  
  

    
  

    
  

     
   
  

 
  

 
     

  

 
  

 
   

  
  

 
      
 

  
   

  
  

     
    

   
    
    
     

  
   

  
  

    
  

   
     

  

    

    

9. UK GOVERNMENT DOCUMENTS

12. ELECTRONIC MATERIALS

UK Government documents are protected by Crown Copyright.  This is similar to other copyright, 
except for some differences in duration, which can last up to 125 years after the creation of the work. 
Some materials protected by Crown copyright may be freely copied provided they are properly 
acknowledged, are not used for advertising or promotion, or for malicious purposes, and are not 
altered in any way.  These materials include Acts of Parliament, Statutory Instruments, explanatory 
notes to Acts, Measure of General Synod, National Curriculum material (teacher guidelines), public 
records unpublished at point of deposit or open for public inspection, some court forms, official press 
releases. 

The Open Government Licence exists which covers the re-use of public sector and Crown copyright 
information. There is no need to register or formally apply for the Open Government Licence and no 
charges or fees are involved for using information under the licence. Users simply need to ensure 
that their use of information complies with the terms. 

The Open Parliament Licence covers the re-
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